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How to create a chart in Excel

Step 1
Open Excel (start, programs, Microsoft Excel)

Type in names in cells A2, A3

Type headings in row 1 cells B1, C1, D1

Fill in data in the correct cells
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Step 2
You are going to select all the data that you want in the chart.

Click in cell A1
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Click and drag to cell D3

This should highlight every cell except the cell you began with (in this case A1).  The program does not highlight the cell you began with.
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Step 3
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Now you need to look at the menu bar. You should see an icon for creating a chart.  

Click on the button.
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Step 4
You are now in the chart wizard.
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You can choose the Chart type by clicking on the name of the chart you would like to create.

For this chart, leave the first chart sub-type selected.

If you want to view a sample you can click on the Press and Hold to View Sample
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Click the “next button” to move on.
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Step 5
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Step 6
You use this window to edit your chart.

You can see that I typed in a title in the Chart title box.

Then I typed in labels for the X and Y axis. 
Click next to move on.

Step 7
You are ready to decide where to place your chart.

“As a new sheet” creates a full page chart

“As an object” places the chart on the excel page that we started with 









        Click Finish
You finished chart will look something like this.  
You can click on the print button to print a copy of your chart. 


